
 

 

 

 

  

6.3.1 The institution has a performance appraisal system, effective welfare 

measures for teaching and non- teaching staff and avenues for career 

development/progression. 

The University of Delhi has established an appraisal system. This system is designed to 

objectively evaluate the performance of both teaching and non-teaching staff, facilitate 

promotions based on merit, and provide appropriate incentives.  

 

• For Teaching Staff:- 

 

➢ Submission of APAR Forms:-  

 Teaching staff are required to complete and submit their Annual Performance 

Appraisal Report (APAR) forms to the Internal Quality Assurance Cell (IQAC) within 

the stipulated timeframe. 

➢ Screening Process by IQAC:-  

The IQAC meticulously screens the submitted APAR forms to ensure adherence to   

prescribed guidelines and completeness of information. 

APAR forms to ensure adherence to prescribed guidelines and completeness of 

information. 

 

➢ Recommendations by Selection Committee:-  Following the screening process, the 

IQAC forwards the APAR forms to the respective selection committee, which convenes 

to assess the performance of each staff member and make promotion recommendations 

accordingly. 

 

• For Non-Teaching Staff:- 

 

➢ Appraisal Form Completion:-  

 Non-teaching staff members are required to diligently complete the designated 

appraisal form, detailing their performance over the appraisal period. 

Review by Reporting Officer: Upon completion, the filled appraisal forms are reviewed 

by the reporting officer of the respective staff member. The reporting officer ensures 

the accuracy and relevance of the information provided before proceeding. 

➢ Submission to Reviewing Officer:-  

Subsequently, the reviewed forms are submitted to the reviewing officer, who may be 

the Principal or Administrative Officer, for further scrutiny. 
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➢ Presentation to Promotion Committee: The reviewing officer presents the compiled 

appraisal reports before the department promotion committee. This committee 

meticulously evaluates the performance of each staff member and deliberates on 

promotion decisions. 

 

• Recognition of Excellence: 

 

Exceptional contributions by non-teaching staff members are duly recognized and 

appreciated through formal felicitation by the Principal during the college's annual day 

function, as per established protocols and criteria. 

 

• Welfare Measures and Financial Support: 

 

The college extends various welfare measures and financial support mechanisms to 

both teaching and non-teaching staff, in accordance with Central Government rules. 

These include but are not limited to: 

 

 

➢ Residential facilities 

➢ Infrastructure support for differently-abled staff 

➢ Medical facilities 

➢ Leave policies encompassing child care, maternity, paternity, study, and LTC with 

encashment options 

➢ Financial benefits such as General Insurance Scheme, Child Education Allowance, 

HBA, HTC, LTC, etc. 

 

• Training and Development Initiatives: 

 

Formal training programs and workshops are conducted at regular intervals for the 

professional development of non-teaching staff members. Additionally, a counselling 

centre operates within the Psychological Resource Centre, providing psychological 

support services as mandated by governmental regulations. 

 

• Staff Recruitment and Promotion: 

 

The college adheres to Government of India guidelines in the recruitment and promotion of 

staff members. Notably, a total of 116 faculty members and 29 non-teaching staff have been 

recruited on a permanent basis. Furthermore, 28 faculty members have been promoted to 

higher positions, including 10 associate professors during the specified period.  
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DAULAT RAM COLLEGE 
(Üniversity of Delhi) 
NEW DELHI-110007 
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S 

SECTION A: BRIEF PARTICULARS Or THE TEACHER 
Name of the Teacher 

Departmnent 
Date of Birth 
Date of Permanent Appointment 
Date of Last Promotion 

sUMM4RY FOR THE PROMOTION OF TEACIIERS OF coLLEGE FROM ONE 
4C4DEMIC GRADE PAY (4GP) TO THE NEXT HIGHER AGP UNDER CAREER 
4DU4NCEMENT SCHEME (CAS), 2018 AS PER SOPs ISSUED BY UNIVERSITY OF 

10 Qualification in brief giving the year in which acquired 
M.Phil. / Ph.D. / Professional Qualification) 

DELHI D4TED 5.71.2020 

Date of Eligibility for Promotion 
Assessment Period 

1! Whether AIPR (Annual Property Return Filed) 

12 Whether any disciplinary case pending 

Present Designation and Academic Level 
Designation/Stage and Academic Level for which Professor (Level 5) 

promotion is sought 

Deputation etc.) 

Institution/ 

Daulat 

(To be filled by the College Administration) 
Schene opted for CAS 2018 

Colleges 

College 
Daulat 

College 
Daulat 

College 
Daulat 

13 Details of Leave Availed during Assessment Period Nil 
(Mention the period and nature of leave like Child 
Care Leave, Maternity Leave, Study Leave, EOL, 

College 

SECTION B: TEACHING EXPERIENCE DURING ASSESSEMENT PERIOD 

30 August, 2020 

Designation 

Ram Lecturer 

Ram Sr Lecturer 

Ram Reader 

Ram Associate 
Professor 

Period 

From 
I/9/88 

1/9/93 

27/07/98 

Dr. Sarita Nanda 

Biochemistry 

01/01/200 

15" July 1959 
1" September, 1988 

To 

* Date of eligibility 

1" January, 2006 
Associate Professor ( Level 4) 

18 July, 2018 
30" July 2015- 30» July2018 
1988 

Yes 

NO 

31/8/93 

26/7/98 

3I/12/200 

Till date 

Totul Teuching experience s on 

Experience 

Year 
4 years 

4years 

(0 yearS 

12 years 

30 years 

Months 

11 
months 

10 
months 

5 months 

8 months 

Ilmonths 

18 July, 2018 

Day 

5 days 



I. SERVICE & OTHER REQUIREMENTS FOR THE PROMOTION 
*Service Requirement (No. of years with Ph.D/M.Phil./PG) 

3 years as associate professor 

SECTION C: ELIGIBILITY CRITERIA FOR THE PROMOTION 

Ph.D 

Research Score >l10 
10 publications in Research Journals 

II. 

3 publications in assessment period 

}ears 

16 

2015- Good 

17 

2016- Good 

18 

III. 

GRADING FOR 
SECTION B.I 

2017- Good 

1 

SATISFACTORY 

SUMMARY OF GRADINGS DURING ASSESSMENT PERIOD 

GOOD/ 

SNO. NAME OF THE 

COURSE/ 
FDP/M00Cs etc. 

FDP 

GRADING FOR 
SECTION B.2 

GOOD/ 

SATISFACTORY 

Good 

Good 

Good 

DURATION 

From 

1/12/20I 

To 

Whether fulfilling the 
requirements (Yes/No) 
Yes 

7/12/201 

Yes 

6 

Yes 

DETAILS OF ORJENTATION/REFRESHER COMPLETED NA 

Yes 

Yes 

OVERALL 
GRADING 
FOR 
SECTION 

B.1 AND B.2 

Good 

Good 

Good 

3 

NO. OF 
OVERALL 
GRADINGS 
AS GOOD 

3/4/5 

DRC 

WHETHER 
FULFILLING 
REQUIREMENT 
OF NO. OF 
APARS AS 
GOOD 

SPONSORING WHETHER RELAXATION 

INSTITUTION 

(YES/NO) 

Yes 

NA 

CLAIMED UNDER CAS 
2018 FOR FULFILLING 

THE REQUIREMENT OF 
ORIENTATION/ 

REFRESHER 
PROGRAMME 



3 

5 

6 

7 

9 

in science, engineering 
and technology 

An Insight into the 
HistologicalChanges in 2454-4582 

Rodent Brain in 

Response to graded 
Hyperthermia(2016) 
International Journal 

of Biotechnology and 
Biomedical Science 
Histological Changes in 
Mammalian Liver and 

Heart in Response to 
Graded 

Hyperthermia(20 15) 
International Journal 

of Current 
Pharmaceutical & 
Clinical Research 

Structural Alterations 

in Spleen and Kidney in 
Response to Graded 
Heat Stress(2015) 

International Journal 
of Pharmacology 

Research 

Graded Hyperthermia 
and Kidney Function: 

A Comprehensive 
Evaluation(2015) 

International Journal 
of Phytopharmacology 

Heat Stress and 

Acclimation, DU 
Journal of 

Undergraduate 
Research and 

Innovation(2015) DU 

Biochemical Effects of 2395-2334 

Journal of 

Undergraduate 
Research and 

Innovation 
Biochemical Evaluation 
of Hepatic Damage in 
Mammalian acute heat 
stress and heat stroke 

models 

2248-9142 

The biology of 
Thermoregulation in the 
animal kingdom (2015) J 

of Agroecology and 
Natural Resource 
management 

2249-7641 

0975-9328 

2229-7456 

2394-0794 

Peer Revicwed, 0% 

Corresponding 
Author 

Peer 

Joint Author 
Reviewed, 0% 

Peer Reviewed 0% 
Joint Author 

Peer 
Joint Author 

Peer 

Reviewed, 0% 

Reviewed, 0% 
Corresponding 
Author 

Peer Reviewed, 0% 
Joint Author 

Author 

Peer Reviewed 

Corresponding 
0% 



IV: DETAILS OF RESEARCH SCORE (APPLICABLE ONLY EOR PROFESSORSHIP) 
RESEARCH SCORE CATEGORY AS PER 

S.No 

TABLE UNDER CAS 2018 

CATEGORY I 

CATEGORY 2 

CATEGORY 3 

CATEGORY 4 

CATEGORY 5 

CATEGORY 6 

TOTAL 

EXTENT OF 30% 

DETAILS OF PUBLICATION 

Heat Stress induced 
Neuroinflammation and 

Aberration in Monoamine levels 
in Hypothalamus are associated 

with Temperature Dysregulation 
(2017) Neuroscience 

Quantification of carbon 
footprint and handprint in the 
college campus: a peek into the 
future. (2017) International 
Journal of Innovative research in 

science, engineering and 
technology 

ISSN 

0306 

SCORE 
CLAIMED 

CAPPING CATEGORY 5(B) AND CATEGORY 6 VERIFIED TO THE 

4522 

7224 
7227 

80.5 

22.80 

35 

50 

20 

Approved, 
Scopus 

65 

273.3 

VI. CAPPING OF CATEGORY 5(B) AND CATEGORY 6 TO THE EXTENT 
OF 30% OF TOTAL RSERACH SCORE 

WHETHER 
UGC LISTED 

OR PEER 
REVIEWED 
(YES OR NO) 

IF YES 
MENTION 

THE DETAILS 

SECTION D: DETAILS OF PUBLICATIONS SUBMITTED FOR 
EVAULATION BY EXTERNAL EXPERTS 

Peer Reviewed 0% 
UGC 

SCORE 

Indexed, Joint 
Author 

VERIFIED 
80.8 

P'eer Reviewed, 0% 
Joint Author 

20.40 

35 

50 

20 

65 

271.2 

VERIFIED OR 
NOT 

(YES OR NO) 

Yes 

Plagriasm APPROVED 
(Urkund BY 

%) EXTERNAL 

EXPERTS OR 
NOT 

(YES OR NO) 



10 

11 

12 

Biospectrum of Heat 
Adaptations(2014) J of 

Agroecology and 
Natural Resource 

management 
Thermostable alpha 
amylaseconjugated 

antibodies as probes for 
immunodetection in 

ELISA (2002) J of 
Immunoassay and 
Immunochemistry 
Development and 
Application of a 

Homologous Elisa for 
Buffalo Prolactin(1996) 

Buffalo Journal 

Cniversity Representative GB 

2,394-0794 

15324230 

0857-1557 

Administrative Officer 

Peer Reviewed, 0% 

Joint Author 

Peer 
and 

Approved 

Reviewed, 0% 
UGC 

Journal, Scopus 
Indexed 
Author 

First 

Peer Reviewed, 
First author 

Not 
Done, 
PDF 

VERIFIED THE ABOVE CREDENTIALS 

not 

available 

University Representative GB 

PiidjaPai Wauta Han College 
Universty ot Delh! 

Viarise Nag ar, Delh7 



A screening committee was constituted to consider applications for promotion from Associate Professor to Professor., The duly constituted screening committee met on 24.09.21, 28.10.,21 &16.11.21 for considering total of nine cases. 
The following members were present: 

Prof. Anil Kumar Rai 

Prof. Shyama Rath 
Prof. Savita Roy 

S. No. 

1 

2 

The applications, forwarded through IQAC of the college, which were processed by the 
screening committee were as follows: 

3. 
4 

5 

DAULAT RAM COLLEGE 
University of Delhi 

6. 

Name of teacher 

Dr. Sarita Nanda 

Dr. Padmshree Mudgal 

Principal 

Dr. Rekha Kathal 

Dr. Nidhi Gautam 
Dr. Priti Malhotra 

aULAT 

Dr. Meetu Khosla 
Dr. Rajni Sahni 
Dr. Suranjita Ray 

Signatures: 

RAM 

University Representative, GB 

University Representative, GB 

University Representative, GB 
University Representative, GB 
Principal 

Department 

BËo Chemistry 
Bio Chemistry 
Botany 
Botany 
Chemistry 
Psychology 
Psychology 
Political Science 

Score 

271.2 
150.6 
247.1 
179.7 
286.4 

494 
383 

250.5 

Date of Eligibility 

18.07.2018 
06.11.2020 
18.07.2018 
18.07.2018 
18.07.2018 

Screening Committee looked into their PBAS, APAR Originality reports of publication is 

Assessment period research score and personal records. The Committee recommends that 

the above teachers are meeting the eligibility criteria, as per rules subject to 

Statutes/Ordinances/regulations of University of Delhi issued & UGC CAS 2018 (vide 

Delhi University notification No.Estab-IV/017/2018-2020/9 dated 27.8.2020) with effect 

from their date of eligibility. 

18.07.2018 
01.11.2020 
18.07.2018 



2. 

The following members were present: 
1. Prof. Yasha Hasija 

4. 

A Meeting of the Selection Committee for considering promotion of Associate Professor (Stage V Academic 

level 13A) in the Bio Chemistry department) to the post of Professor (Stage V Academic Level 14) Under CAS 

2018 was held on 2 Feburary, 2022 at 2 p.m. in the Committee room of Daulat Ram College,University of 

Delhi. 

3. Prof. P. R. Mondal 

5. 
6 

Prof. Balaram Pani 

Prof. Suman Kundu 

Prof D. P. Sarkar 

DAULAT RAM COLLEGE 
University of Delhi 

Mr. Mukul Gupta 
7. Prof. Savita Roy 

ULAT 

MINUTES OF THE SELECTION COMMITTEE 

Person with Disability (PWD) 

RAM 

Prof. Suman Kundu: Subject Expert 

Prof D. P. Sarkar: Subject Expert 

The case of Dr. Sarita Nanda eligible Associate Professor (Academic Level 13A) was considered on the Hasis 

of details, submitted in the self- assessment proforma under CAS 2018.0n the basis of the details submitted 

by the candidate, PBAS and APAR & recommendation of Screening Committee, interview was conducted by 

the Selection committee. The Selection committee recommends Dr. Sarita Nanda to be promoted frGm 

Associate Professor (Stage IV Academic Level 13A) to (Stage V Academic Level 14) with effect from her date 

of eligibility w.e.f. 18" July 2018 as per rules subject to Statutes/Ordinances/regulations of University of 

Delhi (vide Delhi University notification No.Estab-IV/017/2018-2020/9 dated 27.8.2020). 

Signatures 

Prof. Yasha Hasija: Vice- Chancellor nominee (DU) 

Mr. Mukul Gupta: Chairperson, DRC 

Frof. Sayita RoyrPrincipa 

Prof. Balaram Pani :Vice- Chancellor nominee (DU) 

Mr. I Gupta 
Chairman of GB, DRC 

Co 

Vice- Chancellor nominee (DU) (Online) 

Vice- Chancellor nominee (DU) (Online) 

An Academician representing SC/ST/OBC/Minority/Women 

/ Person with Disability (PWD) (Offline) 
Subject Expert (Online) 

Prof. P. R. Mondal :An Academician representing SC/ST/OBC/Minority/Women/ 

Subject Expert (Online) 
Chairperson (GB,DRC) (Offline) 
Principal (Offline) 

Subhitted fof approval of Chairperson, GB: -

Jaiaiy 

ibcona 02.02, 2O22 

Prof. Savita Roy 
Principal 



5: 27667863 27666990 
S daulatramcollegedu@gmail com 
àers www ar au ac in 

DRC/S2(Promotion)/2022/ 

Sr. No. Name of the Teacher's 

1 

2 

3 

4 

6 

On the recommendations of the screening Cum Evaluation Committee dated 
24.09.21,28.10.21,16.11.21 & 18.02.2022, and Selection Committee dated 
01.02.200,02.02.2022,03.02.2022, 16.03.2022 and Governing Body dated 02.04. 

2022 following teachers are promoted from Associate Professor Stage 4 to 
Professor Stage 5 in the rationalised Entry Pay Rs. 1,44,200/- (Academic Level 
13A to Academic Level 14) under 7h CPC) under Career Advance Scheme 2018 
W.e.f. their date of eligibility. 

7 

9 

Dr. Sarita Nanda 

A Slar Status by G.0I8 NAAC AGcredited A Grade Colleue 

Dr. Padmshree Mudgal 
Dr. Rekha Kathal 

Dr. Nidhi Gautam 

Dr. Rama Pasricha 

Dr. Priti Malhotra 
Dr. Meetu Khosla 

Dr. Rajni Sahni 
Dr. Suranjita Ray 

OFFICE ORDER 

Copy to: -1. Account Section 
2. Personal File (All Teachers) 

Department 

Bio-Chemistry 
Bio-Chemistry 
Botany 
Botany 
Botany 
Chemistry 
Psychology 
Psychology 
Political 

Science 

Scheme 

CAS 2018 

CAS 2018 

CAS 2018 

CAS 2018 

CAS 2018 

CAS 2018 
CAS 2018 
CAS 2018 

CAS 2018 

Paulat Bam oolege 

Dautat ann Collai 
universtty o DetNi 

(UNIVERSITY OF DELHI) 
4, PAIEL. MARG, MAURICE NAGAFR. DELHI 110007 
PHONE 27667863 FAX 27666990 Ernail daulatramcollegedu@gmail.com, 
Website www.dr.du.ac. in 

Dated: - 16th June2022 

Date of 

Promotion 

18.07.2018 

06.11.2020 

18.07.2018 

18.07.2018 
18.07.2018 

18.07.2018 

18.07.2018 
01.11.2020 

18.07.2018 

Principal 
(Prof. Savita Roy) 



DRC/Excerpt- GB/2022/'15I 

Sr. 
No. 

Excerpt from the nminutes of the Governing Body Meeting held on 02.04.2022 

2 

DAULAT RAM COLLEGE 
University of Delhi 

Item No. 13: To report and record the promotion of teachers. 
The University of Delhi has notified the scheme of promotions for college teachers vide Notification 

NO. CNC- 1/093/102/2019 -20/251 dated 03.10.2019 and Notification No. Estab - IV 017/2018 
-2020/9 dated 27.8.2020. Accordingly screening and evaluation committee have beern held for 
Dromotions of teachers in various department as per University of Delhi Ordinance XVIli. 

3 

The Committee recommended that the following teachers be promoted to the post of Professor as per 
Delh: University Act Ordinance and Statues from the date of their eligibility: 
Promotion from stage IV to V (i.e. ÁSSociate Professor to Professor) 

7 

Name 
Teacher 

Sarita Nanda 

Padamshree 

Mudgal 

oULAT 

Nidhi Gautam 

Rekha Kathal 

Rama Pasricha 

Priti Malhotra 

Suranjita Ray 

of Designation Department 

Rajni Sahni 

Professor 

Professor 

Professor 

Professor 

RAM Co LLE 

Professor 

19602 

Professor 

Professor 

Professor 

Meetu Khosla Professor 

ftem reported, recorded and approved. 

Bio - Chemistry 

Bio - Chemistry 

Botany 

Botany 

Botany 

Chemistry 

Psychology 
Psychology 

Dated: -Ist July Z02Z 

Prtncipa! 
Dauiat Rarn Collego 
University of Dethi 
aurio acAI, Deli-7 

API 
Score 

271.2 

150.6 

179.7 

Poiitical Science 250.5 

247.1 

173 

286.4 

383 

494 

Date 
Promotion 

18.07.2018 

06.11.2020 

18.07.2018 

i8.07.2018 

18.07.2018 

18.07.2018 

i8,07.2018 

0!.11.2020 

18.07.2018 

Principa! 

of 



DRC/82(Promotion/2022/ 6 

To 
The Assistant Registrar(Coleges), 
College Branch- i, 
Room No. 203, 

New Administrative Block, 
University of Deihi 
Delhi 110007 

Subject: - Fixation of Pay on Promotion/Placement in respect of Dr. Sarita Nanda, working in the 
Bio-Chemistry Department, of Daulat Ram College on their promotion under CAS 2018 

Dear Sir, 

Please find attached herewith the proposals for fixation of pay in respect of Dr. Sarita Nanda, working 
in the Bio-Chemnistry department, Daulat Ram College, as per recommendation of 7h CPC and on 
promotion to the post of Professor under Career Advancement Scheme 2018: 

Sr. 

No. 

1 

Name of the 
Teacher 

Dr. Sarita 

Nanda 

Stage of 
Promotion 

Yours truly 

From Stage 4 to 
Stage 5 

Principal 
(Prof. Savita Roy) 

Dated: - 25th July 2022 

Date of Eligibility for 
Promotion 

18.07.2018 

in addition to the above, the undersigned is also forwarding herewith a copy of the Screening 
/Selection committee Minutes, Summary/Assessment sheets in respect of the incumbents, Governing 
Body of the College in this regard. 

Fixation of Pay w.e.f the 
date of promotion (Rs.) 

(as per 7h CPC) 

in view of the above, kindly accord the Delhi University's approval for pay fixation in respect of the 
above mentioned incurnbents at the earliest. 



The Principal, 

No. CS-l/(111)/Pay Fix./Promotion/DRCI2022/ 

UNIVERS 

Daulat Ram College, 
University of Delhi 
Delhi-110007 

Sir/Madam, 

UNIVERSITY OF DELHI 

Room No. 203, New Administrative Block, Delhi- 110007 Ph: 011-27666805, 27667725 Extn. 1160 

Subject: Fixation of pay on promotion from Stage-IV to Stage-V under CAS-2018 in respect 
of Dr. Sarita Nanda, Professor, Department of Bio-Chemistry, Daulat Ram College, 
DU 

College Branch 

This has reference to your letter No. DRC/82(Promotion/2022/666 dated 08.08.2022 on 
the subject cited above. 

Encl: Service Book 

SPA 

I am directed to inform you that on the basis of information/documents provided by the 
College, the pay of Dr. Sarita Nanda, Professor has been fixed as follows subject to 
correction/modification, if any, notice later on. 

Date: 01.09.2022 

Pay fixed on Promotion from Stage-IV to V1,93,800 (Level-14, Cell-11) 
(Level 13A to 14) w.e.f. 18.07.2018 
Next date of increment 

The Service Book of the above teacher is being returned herewith. 

Cto! 
Sofotau 

01.07.2019, (subsequent increment on 
1 July, every year, if otherwise admissible) 

Assistant Registra Oolleges) 



1. 

2. 

3 

4 

6. 

feceft fgafaTa UNIVERSITY OF DELHI 

ANNUAL, PERTORMANCE ASSESSMENT REroRT FOR SENIOR ASSSTANT/ASS1STANT 

OFFICETAcULTY/DARTNENT.bA.JLAI..RAMC9LHG 

/APRIL 2o2 l to 
REPORT POR THE YEARUPERIOD ENDING-/Mh.. 

fd sT PERSONAL DATA -(JTPT PART-I) 

Name ofhe Officcr 

Date of Bith(DDIMM/YYYY) 

Designation of post held 

Whether the officer belongs to 
Scheduled Caste/S T/OBC? 

Date of continuous appoint1nent 
to the prescnt grade 

Period of absencc from duty (on 
Training, lcave etc.) during the year. 
Ifhe/she lhas under gone training, specify. 

Ram 

SEEMA SINaH 

Third cob er 
ineteeu sight 

(erect In words) 

fis Date 

JR. ASSLSTAT 

ds Grade: 2ooo L-2 

NasK 
Irt Contd..P-2/ 



1. 

2. 

3 

FqUehet SEL ArPRAISAL - /TT PART-2 

clheck 

(Plensc rend carcfully thc Instructlons before illing the entrics) 

fhy r ani ifa aaÊT Dricf lescrintion of duties: 

(To be Mlled in by the Officer reported upon) 

Maset Pash vechen 

prepai 

1 2 :: 

Denl allwrk relatl NPS,Fe beewn 

Bricf resume of the work dono by you during the ycar/period from 

PIH Place: 

heta& pami bi lo relte 

(The resume to bc furnishcd should be linitcd to 100 words) 

o h T. c. JHT-C, C A&Qther dvau ceo. 

bealt all rcatad b N 

Pe 

Yes 

Please state whether thc annual retum on immovable propcrty for the prcccding calendar year 

was filed within the prescribed datc i.e. 31" January of the year followving the calendar year. 

If not, the date of filing thc retum should bc givcn. 

Dellai 
faia Date:...4MAM-2022 

hly. 

Ram Co: Oaula 

Signature of the Oficer reported upon 

ITr Contd...P-J/ 



Nunnerical rading is to be awnrhed 'or ench of the nttibutes by the reporting outhorlly hich 

shonlt b: on a scale of 1-10, ivhere te fers lo the lowest rnde and'0 to the highest. 

ASSSS1ENT NY TIIE RErOLTING OFFICER-PART-] 

alloned 

(Pleuse iend earetully the guidelines before Glling the entries) 

planasl wotkwork 

(A)AMSSnent of work output (welplhtune tn thls Sectlon vould be 40 

allottel s subjccs 

)uality ol wok 

Proficiency 1" lyping 
(sDeed and arcurcv) 

ctaris ci: 

Proficieney 
nzel ITanten,nce 

to iv]) 

Work. 

(a |I iv )) 
Oserall Groding on 
*W'ock Output" (Total | i 

(Gtnles by 
Reotint. 

Authovily 
2 

65. 

at 

) 2 t ugra 
Revised irudes by 
Revicwing Authorily (if 
docsn'tugree with col 2) 

Reviewing 
Autl1urity 

ar ('ontd ...P-./. 



(D)Assesnent ol l'onnl nttihutes (1velyhupe to tls sectlon would le 0) 

Aide O work 

Sense of responsibility 

Maintenonce of liscinline 

Coinmncsion sk1lls 

Analval aluhty 

) Abiltv o work in tean 

aabilty to mcct 
deaiine 

Inter pesonal relations 

Grudes by 
Reponting 
Authority 

Overal) Grnding on Personal 

A1tributes' (Total |i to viii) 

2 

Revised (Grades by 
Reviewing Authority 
(il doesn't ngrcc wih 
cul.2) 

Rulvkegulutions /Procedures in the. 
Jrca of Suncuon and ability to apply 
tlhen c)rrectlv 

(C)Assess nent of functional competency (weightuge to this section would lrc 30%%) 

Grades by 
Reporting 
Authorily 

2 

JTTATT Initial of 
Reviewing 
Authority 

Revised Grades by 
Reviewing Authority (if 
cluesn't gree witlh col.2) 

Con 

3 

freTT 

Initiol o 
Reviewing 
Autbority 

snt Contd..."-Si 



(ourllnaiun ahility 
ii) 4t 1f lnitintive 

Pioliciency in working on conputer 

(aR |i iv)) Overnll gralng on 
Funetional Cunpetency' (Tutnl |1 

1. 

2. 

The verall grading will be bnd u) ddlon of the menn valuc ot Cnch group of 
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Junint Asslstant 

DAULAT RAM cOLLEGE: DELHI 
Summery Sheet for the candidates as per senlority in the College Date o Intial ppointmentDate o Prometinn as uniot Velanee dueetlonal QualifieatlonOne week 

AsItnat tlentanee (as per the ervlee 

09.10.2006 

Faem 

Dlrect Appolnted as 
Junlor Aelstant 

VES B.COM(HONS) 

lege have presenthy two tandidates for the prometlon unlor Assthtent to Assthtent. but one candldate has not submitted his APAR (LOst hve years) 

Príncipal 

Traning 

YES 

Daulat Ram College 
(University of Delhi) 

4, Patel Marg, Maurice Nagar 
Delhi-110007 

penenee 

16 YEARS 
7 MONTHS 

27 OAYs 
658 

APAR Score for last lve yets 

2019 

7.38 

2020 

763 

aam 

2021 

7.79 

Golle 

2017 

6.75 

records) 



S.No 

1 

DRC(S2(NAS)/2023/6 |0 

The Assistant Reglstrar(College), 
College Branch-ll, 
University of Delhl, 
Delhi:110002 

Subject: Nomlnatlon for the Departmental Promotlon Commlttoe for the post of Assistant 

Sir, 
We are sending here with the required information/documents a per the Unive.:sity circular 

dated 08.02.2018. 

1 

2 

3 

6 

7 

10 

1 

Latest approved/vetted roster for the concerned post 
Copy of notice issued by the College for Limited Departmental 
Examination Written test 

Scheme of Examination as approved by the University for LDE 

Passing criteria as approved by the University 
To Check whether all the eligible candidates have applied 
For appearing in LDE 
Synopsis of eligible candidates 

Name 

Mrs. Seema 

Singh 

Date of 
appointment 

09.10.2006 

Nominee of the Registrar 

Status of the Governing Body of the College: 
Details of legal case, if any pending in the matter: 

Department 

Accounts 

name of the following: 

by the Dan of Colleges. 
One representative from Sc/ST category. 

aam 

23' June,2023 

aular Golizo 

Experience 

16 years 8 

Enclosed 

N.A. 

N.A. 

N.A. 

Status of APAR of the concerned candidates: Available, will be produced at the time of DPC. 
Status of vigilance clearance of the applicant: No vigilance case is pending and hence not 
applicable,. 

requestyou to kindPoved (Ye) 

N,A, 

months and 14 

days 

Exists 

Joint Registrar/Deputy Registrar/Assistant Registrar of the University as an expert to be nominated 

Educational 

Qualification (as 
per the service 
records) 
B.Com(Hons) 

No legal case pending 

Yours truly, 

JanR.. 
(Prof. Savita Roy) 

Principal 



aulat, Rarn c| 

Mtantes of the Mertlng of the DenartmentalPromotlon Commitee Meting oz he nost ti 
Venue: Commltteo Room of the collego at 10:00 am 9^ August, 2023 

DAULAT RAM COLLEGE 
University of Delhi 

The following were present: -

1. Prof. Savita Roy, Principal 
2. Mr.Arvind Giri,Assistant Registrar, DU 

3. Mrs. Meenkashi Sahay, Joint Registrar, DU 
4. Mr. Rakesh Vashisht, Section Officer of Accounts: Senior Most Officer 

The Committee constituted by competent authority(enclosed) met for promotion for thE 
Assistant. The committee noted that as per Teservation roster approved by Universit 
Non-Tcaching Recruitment Rules- 2020, there are three vacant post (UR-02, ST-0 

is to be filled up by promotion. 

: Chairperson 
: External Expert & OBC Obs 
: Registrar Nominee 

The Committee further noted that, there is one cligible 
andidate under OBC categor÷ 
the feeder cadre ie. Ms. Seema Singh, Junior Assistant. Further, Principal informcd the s 
that there is no vigilance enquiry pending against Ms. Scerma Singh and she fulfilsthe 

promotion as per NTRR-2020. 

Mr. Arvínd 

(External Expert) 

The Committee examined the prescribed qualifications, APAR Score, training cer 
Roster in respect of the eligible candidate. The candidate fulfils the requisite qualifcat 

& OBC observer 

After viewing all the records, the Committee recommends that Ms. Seema Singh lon 
be promoted as Assistanty from the date of her joining as Assistant. 

23 
Mrs. Meenkáshi Sahay, 
Joint Registrar, DU 
(Reglstrar Nominee) 

Prof. Savlta Roy 
Princlpal, DRC 
(Chalrperson) 

Mr. Rakesh 
Section Ofiee 



Appraisal documents for a non-teaching staff member (sample) 

 

 

 



The Principal 
Daulat Ram College 
University of Delhi 
Delhi-110007 

Subject: Joining letter to the post of AssistaDt w.e.f 09.08.2023 

Respected Nadam, 

With reference to your office letter No. DRC/82(NAS)/2023/742 Dt.09.08.2023, this is to inform you that 

Ihave joined my duties as Assistant in the Accounts Section w.e.f. 09.08.2023 (forenoon). l give the 

commitment that I shall próperly discharge my duties and responsibility under your direction. 

Thanking you, 

Yours sincerely, 

(Seema Singh) 
Assistant 
Accounts Section 

Date: 09.08.2023 

Fremd 



DRC/82(NAS)/2024/|434 

The Assistant Registrar(Colleges), 
College Branch-ll, 
University of Delhi 
Delhi : 110007 

Sir, 

Sub: Fixation of Pay, of Mrs. Seema Singh, on promotion 

(DPC) Junior Assistant to the Post of Assistant 
W.e.f.09.08.2023 

Thanking you, 

Glc 

Please find enclòsed herewith a statément of fixation of pay and 

option form along with Service Book and Personal file.of Mrs. Seema Singh, 

Junior Assistant, who has been prómoted thróugh Departmental Promotion 

Committee(DPC) (copy of minutes enclosed fôr ready reference) with effect 

from 09.08.2023 

29h January.2024 

You are therefore requested to approve the fixation of pay of 

Mrs. Seema Singh, at the earliest. 

Yours truló, 

Da..pa 

(Unversityy of Delhi) 

Encl: One Service Book & Personal File Mrs. Seem� Singh. 

College 

4, Patel Marg, Maurice Nagar 
Delhi-110007 
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trr/Date 
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t /Blgnature 

mNam, 
qaDoslgnatlon TEfaTrA/fr4/ Dsparmsnt/Collsgs 

tegaMoble No- 2244224 

*o t B tTC / Strke out whlchever ls not appllcable, 

Principal 
Daulat Ram Colleys 
(University of [:lhi) 

,Patel Marg, Maure b-ayr 
Delhi-1100 



STATEMENT OF FIXATION OF PAY UNDER PROMOTION AFTER 01.01.2016(7th 

3 

2 Promotion 

5 

6 

7 

8 

9 

PARTICULARS 

NAME OF THE EMPLOYEE 

DAULAT RAM COLLEGE 

DATE OF APPOINTMENT 

POST OF ASSISTANT 

PAY LEVEL AND CELL AT THE 

ON 09.08.2023 
DATE OF INCREMENT 

DATE OF OPTION TAKEN 
1)LEVEL-2/CELL-21 

(University of Delhi) 

|DESIGNATION OF THE 
DATE OF PROMOTION 

10 
11 |PROMOTED POST 

DATE OF OPTIÓN TAKEN 

APPLICABLE LEVEL TÓ 

12 POST OF ASSISTANT 

13 POST 
14 PROMOTED LEVEL 

15 PROMOTION 

Princibal a5. 
Principajtl 

Daulat Ram College 
(Unlverslty of Delhi) 

4, Patel Marg, Maurlce Nagar 
Delhi-110007 

MRS SEEMA SINGH 

JUNIOR ASSISTANT 

09.10.2006 
PAY LEVEL-02, Cell -20 

09.08.2023 

RS.35,000/ 
01,01.2024 

|09.08.2023 

|36,100/ 
ASSISTANT 

|09,08.2023 

|01.01.2024 

LEVEL -04 

ASSISTANT 

09.08.2023 

LEVEL -04 CELL-12 

36,400/ 
DATE OF NEXT INCREMENT 01.01.2024 

Section Offlcer(Aghninjoftg 



No. GS-IV124DRCI2024/NlinJ / 

The Principal, 
Daulat Ram College, 
(University of Delhi), 
Delhi-110007. 

Sir/ Madam, 

SubiectFIxation of pay of Ms. Seema Singh, Assistant on promotion to the pst of 

later on. 

Assistant. 

Sr. 
No. 

This has reference to your letter No. DRC/82(NAS)2024/1937 dated 01.02.2024 on the 

subject cited aböve. 

1. 

On the basis, of the information / documents supplied by the College, the University açcords 

its apprOval to the fixation of pay of Ms. Seema Singh on the promotion to the post of Assistant as 

per.detals !iveD hereunder. If otherwise admissible, subject tö,correction/modification, if any, Jnotice 

Date & Nature 
of event 

College Branch-li 
4t-215, TrfA0S, fvft-11007 

Room No. 215, New Administrative Block, Delhi- 140007 
Ph: 011-27001162, 27667725 Extn.1162 

Promotion 
(09.08.2Ó23) 

UNIVERSITY OF DELHI 
feft faafaary 

Pay fixed with 
applicable pay Scale 

Rs. 36,400/ 
(Level-04, Cell-13) 

Encl: as above. 

Effectíve 
Date 

01.012024 

Date of next incremeht if 
otherwise admissible 

01.07.2024, Subsequeht 
increment on July each year 

`he would draw pay Rs. 35,300/- (Level-04, Cell-12) w.�.f. 09.08.2023 to 31.12.2023 

You are requested that before issuance of any office order to this effect, please ensute that 

the case of above incumbent is in order in all respect. If any discrepancy is found, the same may be 

brought to the notice of this office, immediately. 

The service book of the above incumbent is being returned herewith. 

Yoys singerely. 

Deputy Reglstrar (Colleges) 

Date: 28.022024 



Ta, 

The Principal, 
Daulat Ram College, 

Delhi University, Delhi -7. 

Respected Madam, 

SUB: Submitting DULS Training Programme of One Week Duration Certificate 

310 

Delhi University Library Systenm Training Programme of One Weeks Duration on IT 
Applications in Libraries from 9h June 2022 to 15h June 2022, which was the training program 
as per the new Recruitment Rules 2020. The week has been done (letter enclosed). Madam, 
have completed one week programme. 

Thanking you, 

Date 16-06-2022 

lam submitting training certificate. I have come to my duty on 16-06-2022. 

Copy Encl. 

1.Photocopy of Training Prògramme 

Yours faithfully 

(PRAMOD KUMAR) 

(Semi-Professional Assistant) 

. A. 



UNIVERSITY OF DELHI 

YEARS 
1922-2022 

DELHI UNIVERSITY LIBRARYSYSTEM 

Training Programme of One Week Duration 

1TApplications in Libraries 
held at Central Cibrary, Untversity of Delhi, Deli-110007 

from 9th June 2022 to 15th June 2022 

CERTIFICATE 

15th June 2022 

This is to certify that 

Mr. Pramod Kumar, Semi Professional Assistant 
Daulat Ram College 

I attended the Computer Training as Semi Professional Assistant 

UniversityLitraian 
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To 

The university Librarian 

Sir 

Central Libçary, University of Delhi 
Delhi-110007 

Tintend to attend the (first/second)..... 
a duration of (one/Two}......u3.... 

S.No. 

Request for Computer Training at bUlS 

1. Name.RAMMOD.kUMAA. 

In pursuance of EC Resolution No. 76 dated 20h AugUst 2007 

My particulars along with the recommendation of the Principal of my college are given below : 

Duration 

(Days) 

Signature of thel 

6. Computer Training(s) attended on the present post, if aiy 

Name:..EA 

3. Date of Appointment..3..9.9,!4. status (Permanen/Temporary).ema.ment. 
5. Qualification..A...b.Se. 

7. Any other request/ information...... 

Smt/shri 

From 

Seconl 

E-mail:...NIRne.ks. 
Tel. No. 24lo..6.5.0 

..... 

Dates 

Date 

.XRAMOD.KUMAR. 

.... Computer Training Programm of 
week(s) as (pUAwsA...A,.... 

Recommendation 

Name of the College oudatRamallega 

234 

DULS-CLSD/CompTrg/20...... 

Tel. No. .Q.L.LGA.I883. 

..2. Designation...A.. 

Title of the Training Institution 

Signature gf the Appliçant 
Date :O..04- o22 

employee of the college. She/He is being nominated to attend the training programme at Delhi University 
Library System. 

Tel. No. 

is a Permanent / Temporary 

E-mail 

Signature & Seal of the Principal 
Tel. No. 

Jo4|Wol 

:36a66.5o 
Email :.Pxamadlazlqre Com 



The Prineipa4baon eAk 

Reference 

Sir/Madaim, 

Subject:Taining Progranme ön Computer Applicationdn Iibrarie. 

Dehi nversity AbraryAystem 
Contral Library 

Phii7666428, 27666034 
DM1Brarinnaduon 

Thanking you 

Ref. No:: DULS/rLO202 
Datcd: 1"April, 2)22 

The DelhT Eniversity Library Systemwill schedüleaserics of täiningip iprogrammes on compute applications foribtary-statf iie Semi-Professionglk Assistant, LibraryAssistant.and| Librar 

Yours fathfully 

1Recruinent Rules (Non Teaching:Employce) o08as Am�nded fron Tim to Time 
2:EC Resolution Noz T6 dated 20August2007 

AIl the ¢eligible candidates under abové mentiornedçategories'are advised to submit fresh application latest by 20.04.2022 through: proper channel for thé training prÜgram: The training schedult wi!l b finalized after the last �ate of application. 

If there are more than one, candidate. from onc collége, their namcs should be forwarded in order o priority. 

Universy Litrarian 

AttendantThe Programme is aimed at imparting instructionsand providiñg, hands on training f 
library operations in computerized environment. Tho training prògram will start from May 2022. 



To. 

The Principal, 
Daulat Ram College, 
University of Delhi, 
Delhi - 110007. 

Subject:- Permission to attend an online workshop in Janki Devi Memorial College 

Respected Madam, 

With reference to above cited subject, I (Satish Kumar Chauhan), working as 
Laboratory Assistant in the Department of Botany on permanent basis sinçe 2006, 

want to attend a workshop on �Internal Quality Assurançe Cell (1QAC)" being 

conducted for Teaching £nd Non-Teaçhing on 23/07/2021 in Janki Devi Memorial 

College online. 

Kindly allow me to attend the workshop. I will be very thankful. 

Thanking You, 

Yours Sincerely, 

Satish Kumar Chauhan 

Date: July 22d, 2021 

Laboratory Aassistant 
Department of Botany 

Enclosed: Poster of workshop 

fo warded piecomendl 

23/. 



To. 

The Principal, 
Daulat Ram College, 

University of Delhi, 
Delhi � 110007. 

Respected respect, 

Subject -Submission the Certificate of workshop for services record. 

Thanking You, 

Yours Sincerely 

q44 

This is to inform yoç that I (Satish Kumar Chauhan), working as Laboratory 
Assistant in the Department of Botany has successfully completed online 
workshop on �Internal Quality Assurance Cell (1QÀcj" conduct by Janki Devi 
Memorial College with your kind permission. I am now submitting the certificate 
for services record. 

Satish Kumar Çhauhan 
Laboratory Assistant 
Department of Botany 

PIF 

Enclosed: Copy of Certificate 

Date: 10" August, 2021 

Inetsrse lhin) 

)8 
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To, 

The Principal, 
Daulat Ram College, 

University of Delhi, 
Dellhi - l10007. 

Respected respect, 

Subject -Submission the Certificate of workshop for services record. 

Thanking You, 

This is to inform you that I (Satish Kumar Chauhan), working as Laboratory 
Assistant in the Department of Botany has successfully completed workshop or 
"Online Training for Technical Staff" being organized for Lab & Technical 
Staff fiom 6h September, 2021 to 10h September, 202lin University of Delhi with 
your kind permission. I am now submitting the certificate for services record. 

Yours Sincerely 

(864 

Satish Kumar Chauhan 

Laboratory Assistant 
Department of Botany 

Date: 10th Octuber, 2021 

Enclosed: Copy of Certificate 
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) 

To, 

The Principal, 
Daulat Ram College, 

University of Delhi, 
Delhi - 110007. 

Respected respect, 

Subject -Submission the Certificate of workshop for services record. 

Thanking You, 

Yours Sincerely 

This is to inform you that I (Satish Kumar Chauhan), working as Laboratory 

Assistant in the Department of Botany has successfully completed workshop for 

Non Teaching Staff on �Digital Learning through ICT Tools" were organized by 

Botany and Economics Department, Daulat Ram College for Non Teaching Staff 

from 21 January, 2022 to 28" January, 2022. I am now submitting the certificate 

for services record. 

Satish Kumar Chauhan 

Laboratory Assistant 
Department of Botany 

30 Keced 

r reeerd pl 

JR 

||:3 

Date: 7h June, 2022 
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Janki Devi Memorial College 
(University of Delhi) 

Sir Ganga Ram Hospital Marg, New Delhi-110060 

Internal Quality Assurance Cell-(IQAC) 
Invites Teaching and Non-Teaching Staff 

To a Seminar (Blended Mode) on 

"Cade of Conduct and Professional Ethics" 

Resource person: 

Dr VIKAS GUPTA 
Registrar 

University ofDelhi 

Date: 23rd July 2021 (Friday) 
Time: 10:00 am 

Login Time: 9:45 a.m. 

Dr Shilpa Chaudhary 
IQAC Coordinator 

E-Certificates will be provided to participants 

Prof. Swati Pal 
Principal 
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